
IEP Team Determination and Documentation Forms for Distance Learning: 
Introduction  

 

Purpose 

The purpose of the IEP Team Determination and Documentation Forms is to support IEP teams when making decisions regarding service provision during 

distance learning.  

Directions for Use  

The attached documents focus on the individualized needs of the student in order to determine an appropriate level of special education and related services 

during distance learning. They are designed to be used in preparation for and/or during the IEP meeting to guide discussion and do not replace the required 

forms within the IEP.  A brief description of each form is provided below:  

Form  Description   

Form 1a: Analyzing Needs Related to 
Special Education Services During 
Distance Learning  

Form 1a serves as a starting point for all IEP teams. Beginning with the first column, it is recommended 
that the IEP team work through the essential questions from left-to-right. The bottom of each column 
determines the next step for the IEP team.  

Form 1b: Analyzing Needs Related 
to Special Education Services During 
Distance Learning  

Form 1b should be utilized when the IEP team has determined that goals/services cannot be 
implemented via distance learning, or, when an IEP team determines additional family support may be 
required to attain educational benefit, as indicated by form 1a. This form may be more commonly used 
for students with significant support needs.  

Form 2: Analyzing Needs Related to 
Special Education Services During 
Distance Learning Summary  

An IEP team may utilize this form following form 1a or form 1b, as appropriate, to summarize the 
student’s distance learning plan. Although not required, it is recommended that this form be attached 
to the IEP. 

 

Considerations for Individualized Support 

In all circumstances, determination of service provision must be based on the individual needs of the student and tailored to the student’s capacity to access 

curriculum in the home setting. IEP teams will need to consider both the family’s access to technology as well as readiness to support the student during 

distance learning. In some cases, families may need to be provided with technology (e.g., hotspots, chromebooks, ipads, etc.) from the Local Educational Agency 

(LEA). Additionally, alternative options must be explored if use of technology creates a barrier to access Distance Learning.  

Accessing Additional Support 

Please reach out to your assigned program specialist with any questions regarding the use of the attached forms. You may also contact the SELPA main office at 

(530) 295-2462. 

 



This document has been adapted from the “Analyzing Need or Responsiveness to Distance Learning” forms developed by the Santa Clara County Office of Education 

 

 IEP Team Determination and Documentation Form (Form 1a) 
Analyzing Needs Related to Special Education Services During Distance Learning 

 
Suggested use: It is recommended that the IEP team work through the essential questions from left-to-right. At the bottom of each column is a determination section that guides 
the team forward. This document may be used as either a fillable template or simply as a point of reference for IEP team discussions.  
 

Strengths and Needs Goals Services Duration/Frequency 

Essential Question: Is educational benefit 
attainable through a distance learning 
platform?  

Essential Question:  What goal(s) can be 
implemented through distance learning?  

Essential Question: What services 
can be implemented via distance 
learning to support the identified 
goals?  

Essential Question: Based on the identified 
goals, what is the appropriate level of service 
that can be implemented through distance 
learning to attain educational benefit?   

Student Strengths:  
 
 
 
 
 
Needs related to distance learning:  
 
 
 
 
 
 
 
 

Goals that can be implemented as written 
via distance learning: 
  

 
 
 
Goals that will be revised during distance 
learning:  
 

 
 
Goals that CANNOT be implemented via 
distance learning: 
 

  
 

IEP Services that can be 
implemented via distance learning:  
 
 
 
 
IEP Services that CANNOT be 
implemented via distance learning:  
 

 

Duration/Frequency of services determined 
to be most appropriate during closure:  
 
 
 
 
Additional accommodations or 
supplementary aids/supports that may be 
required during distance learning:  
 

❑ Yes, the student’s strengths/needs 
indicate that educational benefit is 
attainable through distance learning.  
Move on to goals column.  
 
❑ Partially, with significant changes to 
the current IEP and a high level of family 
support, educational benefit is attainable. 
Move on to Goals column.  
 
❑ No, the student’s needs are so 
pervasive that despite maximum supports, 
minimal educational benefit is likely 
through distance learning.  Move on to 
form 1b.  

❑ All goals can be implemented as written, 
or with revisions, through distance learning.  
Move on to Services column.  
 
❑ Some goals may be implemented through 
distance learning, but other goals cannot. 
Move on to services column for goals that 
can be implemented. Reference form 1b, as 
appropriate, to address needs associated 
with goals that cannot be implemented.  
 
❑ No, goals cannot be implemented as 
written via distance learning. Stop here and 
move on to form 1b.  
 

❑ All services can be implemented 
via distance learning. Move on to 
Duration/Frequency Column.  
 
❑ Some services can be 
implemented via distance learning. 
Complete the Duration/Frequency 
column and move on to form 1b, as 
appropriate.  
 
❑ No direct services can be 
implemented as written via distance 
learning.  Stop here and move on to 
form 1b. 

❑ IEP team agrees that the updated IEP will 
result in educational benefit for the student. 
Move on  to complete summary (form 2) and 
update the IEP in accordance with the 
SELPA’s guidance for the provision of special 
education services during school closures due 
to COVID-19.  
 
 
❑ IEP team agrees that a higher level of 
support is required in attempt to achieve 
educational benefit during distance learning. 
Move on to form 1b, as appropriate, to 
discuss a higher level of support for the 
student.   

https://charterselpa.org/wp-content/uploads/2020/03/covid-19-guidance.pdf


IEP Team Determination and Documentation Form (Form 1b) 
Analyzing Needs Related to Special Education Services During Distance Learning  

Suggested use:  The essential questions and corresponding recommendations provided on Form 1b are intended to guide discussions regarding a student’s distance learning program. 
As a reminder, this form should be utilized when the IEP team has determined that goals/services cannot be implemented via distance learning, or, when an IEP team determines 
additional family support may be required to attain educational benefit, as indicated by form 1a.  

 

Tailor learning and support for each 
student and family. 

Invest direct support with family 
members. 

Assist families with identifying a daily routine 
for their student. 

Document when direct services are not 
deemed appropriate by the IEP Team. 

Essential Question: How can the IEP team 
align supports with the needs of the student 
and family?  

• A Family Support Plan may assist with 
designing a program that supports the 
family’s needs and capacity to support 
the student (available in English and 
Spanish).  

• Consider areas of need/IEP goals as well 
as the family’s immediate needs, 
concerns and readiness for supporting 
their child.  

• Develop a weekly schedule (sample) 
based on the family support plan.  

Essential Question: What level of support 
will the family need?  

• Set regular meetings with the family to 
check-in, discuss progress, and adjust 
learning plans. 

• Maintain a contact log, documenting all 
communication 

• Use accessible language.  

• Consider video modeling and other 
support strategies for parents. 

• Focus on successes, challenges and 
questions for future planning. 

Essential Question: What does a daily routine 
look like for the student based on the 
student/family’s individualized needs?  

• Who can provide support? When? 

• Seek input from the student.  

• Attempt to maintain a predictable schedule.  

• Incorporate activities of daily living.  

• Allow for independent activities (e.g., online 
activities, educational videos), as 
appropriate. See Sample Daily Schedule 

Essential Question: How should special 
education supports be documented when a 
student is not receiving direct services?  

• IEP meeting notes should capture the 
discussions and decisions related to these 
guidelines as outlined in this document.  

• The Offer of FAPE Services and Educational 
Setting pages of the IEP should be updated in 
accordance with the SELPA’s guidance for the 
provision of special education services during 
school closures due to COVID-19 

• Parent support may be documented through 
Parent Counseling (520) or as an 
accommodation, on the Offer of FAPE 
Services Page.  

• All supplementary aids/Services/supports 
required for the student to access distance 
learning should be included in the Program 
Accommodations or Modifications portion of 
the Offer of FAPE- Services page of the IEP.  

• All related documents (e.g., forms 1a and 2 in 
this document, the family support plan, 
goal/activity matrix, sample daily schedule, 
etc.) should be referenced in the Program 
Accommodations or Modifications section of 
the student’s IEP, as appropriate. All 
respective forms should be maintained and 
uploaded to SEIS for documentation.  

• The IEP team must discuss and document (in 
the IEP meeting notes) that compensatory 
services will be determined when the school 
re-opens.  

 

 

Identify engaging activities that families 
can do with their student that embed 
communication, literacy, and math. 

Work with families to develop strategies 
to connect IEP goals to activities. 

Ensure opportunities for the student to 
connect with classmates and staff during the 

school closure. 

Essential Question: How can the student’s 
underlying needs associated with IEP goals 
continue to be supported? 

• Identify the student’s underlying needs 
and activities that may relate to skill 
building in the identified areas.  

• Incorporate student’s strengths interests 
and preferences into planning as much 
as possible. 

• Focus on meaningful participation and 
engagement related to areas of need, 
avoid busywork (“less is more” 
approach).  

• Consider leisure activities that can 
support areas of need. 

• What family resources are available? 
 

 

Essential Question: What activities can 
support the student’s underlying needs 
associated with their goal areas?  

• Identify short-term goal(s) in the home 
setting that align with underlying needs 
affiliated with IEP goals (it’s o.k. to focus 
on participation). 

• Utilize the Family Check-In form to 
monitor short-term goals. 

• Utilize the goal/activity matrix to 
develop strategies aligned with 
needs/goals . 

• Provide simple systems to track 
progress (e.g., ask for parent to record 
one activity per week, or keep a list of 
2-3 successes each day). 

• Access the Distance Learning & 
Significant Needs Padlet for sample 
activities and resources.  

Essential Question: How will school staff 
remain directly engaged with the student?  

• Make regular, personal connections with 
the student. 

• Utilize virtual platforms as appropriate: 
video messages, postcards, phone calls, 
email. Note, an LEA’s desire to utilize 
technology should not create a barrier for 
access, if a family chooses not to engage 
with technology.  

Essential Question: How will the student 
engage with peers and the general education 
environment during distance learning?  

• Consider opportunities to embed literacy 
and communication skills (e.g., AAC, writing, 
recorded messages, “pen pals” etc).  

• Utilize video conference platforms, as 
appropriate, to establish social circles, lunch 
clubs, or morning meetings.  

  The content on this page is adapted from Guidelines for Distance Learning for Students with Significant Support Needs, by Amy Hanreddy. 

https://docs.google.com/document/d/1C0ZQLlZJ3Urgl3E64ul530fqQE2FYhVkqR1s2QPrwCM/edit
https://drive.google.com/file/d/1ur6TLAsjlCLYRLSW-Hf3TW13V8TX0OvV/view
https://docs.google.com/presentation/d/1pKQ3J0_duHsdf6nD_buG7xEEVfYgftuAydqAj8ZFJ7U/edit
https://docs.google.com/presentation/d/1DkaZg-oooGITqAZfsQLwF1nnHfKDP6Cu-RswrjWkXtA/edit#slide=id.g8255c60466_0_5
https://charterselpa.org/wp-content/uploads/2020/03/covid-19-guidance.pdf
https://docs.google.com/document/d/1oq75MDfm9P3nE-GlwIyJCA532XuG1-iMurnuJeGGmg0/edit
https://drive.google.com/file/d/1XFOdrgbbuTKaLIAd-4mX5tamMi5XDGVq/view
https://padlet.com/selpapd/distancelearningforstswithmoresignifcantneeds
https://padlet.com/selpapd/distancelearningforstswithmoresignifcantneeds
https://padlet.com/amy_n_hanreddy/OnlineSigDis


This document has been adapted from the “Analyzing Need or Responsiveness to Distance Learning” forms developed by the Santa Clara County Office of Education 

 
IEP Team Determination and Documentation Form, Optional (Form 2) 

Analyzing Needs Related to Special Education Services During Distance Learning Summary 

Suggested use: An IEP team may utilize this form to summarize the student’s distance learning plan. This does not replace the required IEP paperwork yet provides a helpful 
general overview of the provision of services during distance learning. Although not required, it is recommended that this form may be attached to the IEP.  
 

Summary of Distance Learning Services  Other Supplementary Aids, Services, 
Supports 

(Consultation, Packets, Etc.)   

Additional Comments/Notes  Distance Learning Providers  

 
 

 

 IEP will determine need for any 
additional compensatory services when 

school reopens. 

Name:  
 
Title:  
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

Name:  
 
Title: 
 

 


	Analyzing Needs_Coverpage
	SELPA Adaptation_Analyzing Needs

