
SAMPLE LETTER TO PARENTS FOLLOWING ADJOURNMENT OF IEP MEETING DUE TO DISRUPTION 

[Date] 

[Parents’ Names] 

[Parent’s Address] 

Subject:  [Student’s Name] Adjournment of IEP Meeting  

Dear [Parents of Student]” 

I am writing to you regarding the District’s decision to adjourn [Student ‘s name] [date] IEP meeting due 
to [name’s, an advocate in attendance at your request’s] refusal to comply with the ground rules 
established for IEP meetings in the District.   

As you know, [Student’s] IEP meeting is a critical part of [his/her] education.  Prior to convening the 
meeting, the District works with you and numerous District employees to identify a mutually agreeable 
time and date to hold the meeting.   In the limited time provided, the IEP team must discuss 
assessments and other information and still have time to develop and agree upon goals and an 
appropriate placement.   This can be a challenge under the most ideal conditions.   The ground rules are 
in place to ensure that everyone has the opportunity to participate, provide a productive environment 
for discussing  [Student} needs and placement,  make efficient use of the limited time, and promote 
respect for all views and all participants.   

The District convenes hundreds of IEP meetings each year.  We understand that some participants may 
react strongly to the important discussions that occur.  It is not uncommon for participants to struggle 
with one or more ground rules.  In nearly all cases, a single warning is sufficient.   However, it is a very 
drastic and rare step to adjourn an IEP meeting due to repeated violations of these ground rules.  For 
these reasons, I independently reviewed the decision to adjourn [Student’s]  IEP meeting early.  I have 
also asked our attorney to review the conduct and decision to adjourn the meeting to ensure that the 
District is complying with all special education laws.  

After reviewing the IEP notes and speaking with several staff members in attendance, I support the 
decision to adjourn the meeting. 

Timeline 

• At  [time]  [person] was warned about violating ground rules after {brief description] 
• At  [time]  [person] was given a second warning  about violating ground rules after {brief 

description] 
• At  [time]  [person] was given a third warning about violating ground rules after {brief 

description] 
At  that time, {you or both you and Name} were informed that continued failure to follow 
ground rules could lead to the early adjournment of the IEP meeting 



• At [time]  [name] chose to further violate the rules when she [described conduct].   
• In response to [name’s] repeated and flagrant disregard for the [ground rules, the limited time 

allowed, other participants, and/or the IEP process] the District adjourned [Student’s] IEP 
meeting.    

District staff are looking forward to meeting with you in order to continue to discuss [Student’s] needs 
and develop an appropriate program and placement for him/her.   As such, District staff will be 
contacting you to schedule a time for the continuation of [Student’s] IEP meeting.   The District supports 
your decision to invite others, including [Name] to attend the IEP meeting.  Please understand that if the 
poor conduct continues, it may result in the early adjournment of the IEP meeting.  This would be truly 
unfortunate as it would result in additional delays in the development of [Student’s] IEP including delays 
in programming and services.   In addition, I am including for your reference a link to an article on 
effective advocacy skills posted on Wright’s Law (a website providing legal information to parents of 
students with disabilities). (https://www.fetaweb.com/02/mistakes.advocates.crabtree.htm  

Please contact me with any questions or concerns regarding the content of this letter. 

Sincerely,   

 

 

[Name] 

[Title] 


