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Note Catcher: IEP Meeting Follow-Up 
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	IEP Meeting Follow-Up

	What processes will you need to develop in order to ensure these steps are completed with fidelity?

	

	Who will you need to collaborate with to develop this process?
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Following the IEP Meeting:
Affirm and attest the IEP the same day of the meeting, regardless of completion of IEP

meeting. Affirm in SEIS even if parent has not agreed to IEP; affirm WITHOUT parent
consent.

Scan and attach all that apply into SEIS: Assessment Plan, SIGNED meeting notice,
Assessment Reports, Signature Page, PWN(s), Excusal Form

Copy updated goals for working file(s)

Agree on service time(s) with general education teacher

Create a new student IEP file or update current IEP file

Send a Prior Written Notice (found in SEIS) and document the date sent

Copy the goals for general education teacher, copy any accommodations/ modifications
that general education teacher(s) needs and go over them with the teachers so they
understand the needs of the student (IEP at a glance, found in SEIS)
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